	AUTOLEVEL WEEKLY CHECKSHEET

	PROJECT/SITE

	ENGINEER:
	DATE: 

	INSTRUMENT TYPE:
	INSTRUMENT No: 

	Initial checks

	1.
	Check instrument for obvious damage e.g. knocks, cracked lenses, bent screws, water penetration
	satisfactory/in need of repair

	2.
	Tripod checked for slackness and loose nuts:
	satisfactory/in need of repair

	3.
	Check staff for wear at the joints or other physical damage:
	satisfactory/in need of repair

	4.
	Check length of staff with steel tape at each metre graduation:  mm error at:
	 1m…..…2m…..….3m…….4m……5m……

	5.
	Circular bubble: (Should remain within scribed circle when instrument is rotated)
	satisfactory/in need of repair

	Two peg test

	6.
	Set up at the mid point
	Reading A:
	

	
	
	Reading B:
	

	
	
	True difference (A-B)
	

	7.
	Set up 1 metre from B
	Reading A:
	

	
	
	Reading B:
	

	
	
	Apparent difference (A-B)
	

	8.
	ERROR
	Apparent difference – True difference
	

	If this error is unacceptable or the circular bubble falls outside acceptable limits, then the instrument should be adjusted in accordance with the manufacturers’ recommendations.  Should the staff show wear or any error over its length of 5mm or greater then it should be replaced.

	Signed:
	------------------------------------------------------
	Date:
	------------------------------------------


