INITIAL ACTIONS

Before starting to set out the Works, do the following:  -

1. Review the drawings to check that: -

a. The drawings are the latest issues

b. All essential dimensions are given (do not scale)

c. Intermediate dimensions agree with overall dimensions

d. The location of the Works, in relation to permanent or temporary reference points, is adequately shown on the drawings

e. The level of the Works in relation to permanent features or temporary benchmarks is also shown

f. Critical dimensions between related components are clearly indicated

2. Walk over the site, checking:

a. That boundaries are well defined and are as indicated on the drawings

b. That all permanent and temporary reference points and bench marks are as indicated on the drawings

c. That all visible permanent features are correctly indicated on the drawings

d. Whether any permanent or temporary features may interfere with setting-out or construction of the Works

e. For evidence of hidden features that might affect setting out or construction of the works (the Contract documents may include a warning)

3. Report any discrepancies found by the above checks in writing immediately. (It may take some time to rectify discrepancies)

4. Confirm any oral instructions in writing

5. Set up a system of recording and communicating information 

6. Start to train the setting-out team. Set up and/or prove setting-out stations. Set up and/or prove benchmarks. Record and agree existing site levels and features

10. Check that the Works will tie in with existing works

11. Plan sequence of setting-out and how dimensions will be controlled

12. Do your thinking in the office!

Warning

Errors in setting-out must be reported as soon as they are discovered. Early action to correct errors will save money in the long run.
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